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Clinical Review Checklist
INITIAL VOCATIONAL PROFILE SUBMISSION
	Participant Name:
	Service Start Date:
	Provider:
	Reviewer Name:

	
	
	[bookmark: _GoBack]
	

	End date of Assessment:  
	Date Submitted into MyODP:
	Assessor Name and                          contact information:

	Review Date:


	
	
	
	

	
	
	
	

	
	

	
DEMOGRAPHICS AND INTRO
10% of total score


	Have all of the following been completed thoroughly and accurately?

	[bookmark: Check6]|_| yes    |X| no

	If no, the following item(s) need completed or in need of revisions

See Vocational Profile Guidance document for additional details

	1. Header/ Footer
A. Both assessment start and end dates within the header
B. Name and contact information of Assessor in the footer
	
|X|

	2. Demographics
	|_|

	3. Interests/ Talents/ Hobbies
	|_|

	4. Desired Vocational Outcome
	|_|

	COMMENTS: 

	
	

	
I. PRIOR OVR ACTIVITIES
10% of total score


	Have all of the following been completed thoroughly and accurately?

	|X| yes    |_| no

	If no, the following item(s) need completed or in need of revisions

See Vocational Profile Guidance document for additional details

	5. Prior OVR Activities
	|_|

	COMMENTS:






	

	
II. HISTORICAL EMPLOYMENT & EDUCATIONAL EXPERIENCE
10% of total score


	Have all of the following been completed thoroughly and accurately?

	|X| yes    |_| no

	If no, the following item(s) need completed or in need of revisions

See Vocational Profile Guidance document for additional details

	6. Educational History
	|_|

	7. Vocational Classes, Internships, Special Trainings
	|_|

	8. Work History
	|_|

	COMMENTS:


	

	
III. INDIRECT DATA COLLECTION METHODS
15% of total score


	Have more than one of the following been completed thoroughly and accurately?

	|X| yes    |_| no

	Method Used
	If no, the following item(s) need completed or in need of revisions

See Vocational Profile Guidance document for additional details

	
|_|
	9. Interviews
IF METHOD IS USED: 
Summary DOES NOT include both: (a) the specific tool used              AND (b) who responded
	
|_|

	
|_|
	10. Inventories
IF METHOD IS USED: 
Summary DOES NOT include both: (a) the specific tool used              AND (b) who responded
	
|_|

	
|_|
	11. Standardized Assessments
IF METHOD IS USED: 
Summary DOES NOT include both: (a) the specific tool used              AND (b) who responded
	
|_|

	
|_|
	12. Vocational Ratings
IF METHOD IS USED: 
Summary DOES NOT include both: (a) the specific tool used              AND (b) who responded
	
|_|

	
|_|
	13. Record Review 
IF METHOD IS USED: 
Summary DOES NOT include a list of the respondent(s) 
	
|_|

	
|_|
	14. Other: 
IF METHOD IS USED: 
Summary DOES NOT include a list of the additional indirect data collection methods that were utilized but not listed above
	
|_|

	COMMENTS:


	

	

IV. DIRECT DATA COLLECTION METHODS
15% of total score


	Have more than one of the following been completed thoroughly and accurately?

	|X| yes    |_| no

	Method Used
	If no, the following item(s) need completed or in need of revisions

See Vocational Profile Guidance document for additional details

	

|_|
	15. Situational Vocational Assessment #1
IF METHOD IS USED: 
Summary DOES NOT include both: (a) the place and location AND (b) Information specified within the “Brief Synthesis” as listed on the Vocational Profile Guidance document 
	

|_|

	

|_|
	16. Situational Vocational Assessment #2
IF METHOD IS USED: 
Summary DOES NOT include both: (a) the place and location AND (b) Information specified within the “Brief Synthesis” as listed on the Vocational Profile Guidance document
	

|_|

	

|_|
	17. Situational Vocational Assessment #3
IF METHOD IS USED: 
Summary DOES NOT include both: (a) the place and location AND (b) Information specified within the “Brief Synthesis” as listed on the Vocational Profile Guidance document
	

|_|

	

18. Does not have at least 2 Situational Assessments completed
(or if less than 2 have been completed, there is no justification as to why this is the case)
 
	

|_|

	
|_|
	19. Informational Interview
IF METHOD IS USED: 
Summary DOES NOT include both: (a) the place and location AND (b) Information specified within the “Brief Synthesis” as listed on the Vocational Profile Guidance document
	
|_|

	COMMENTS:


	

	
V. ASSESSMENT RESULTS
20% of total score



	Have all of the following been completed thoroughly and accurately?

	|X| yes    |_| no

	If no, the following item(s) need completed or in need of revisions

See Vocational Profile Guidance document for additional details

	Work Preferences                          
20. Desired Work and Wages
	
|_|

	21. Preferred and Non- Preferred Work Environment
	
|_|

	Work Skills
22. Endurance and Work Pace
	
|_|

	23. Mobility and Orientation
	
|_|

	24. Lifting and Carrying Ability
	
|_|

	25. Social
	
|_|

	26. Communication
	
|_|

	27. Other
	
|_|

	Benefits and Personal Resources
28. Income, if Applicable
	
|_|

	29. Other
	
|_|

	Medical Considerations
30. Existing Conditions
	
|_|

	31. Medications
	
|_|

	Learning
32. Processing and Memory
	
|_|

	33. Problem Solving
	
|_|

	34. Decision Making
	
|_|

	35. Time Management
	
|_|

	36. Learning Style and Needs
	
|_|

	Barriers/ Concerns
37. Behavioral
	
|_|

	38. Other
	
|_|

	Cultural Consideration
	|_|

	

	Neighborhood Mapping
39. Transportation
Summary DOES NOT include both: (a) opportunities AND (b) things to avoid
	


|_|

	40. Natural Supports
Summary DOES NOT include both: (a) opportunities AND (b) things to avoid
	
|_|

	41. Activities
Summary DOES NOT include both: (a) opportunities AND (b) things to avoid
	
|_|

	42. Civil Engagement
Summary DOES NOT include both: (a) opportunities AND (b) things to avoid
	
|_|

	43. General Commercial Areas
Summary DOES NOT include both: (a) opportunities AND (b) things to avoid
	
|_|

	44. Other
Summary DOES NOT include both: (a) opportunities AND (b) things to avoid
	
|_|

	COMMENTS:


	

	
VI. RECOMMENDATIONS
20% of total score


	Have all of the following been completed thoroughly and accurately?

	|X| yes    |_| no

	If no, the following item(s) need completed or in need of revisions

See Vocational Profile Guidance document for additional details

	45. Supports and Services Needed to Prepare for Shift
	|_|

	46. Supports and Services Needed on Job Site
	|_|

	47. Ideal Work Conditions 
	|_|

	Vocational Themes and Ideal Jobs
48. Theme 1
(a) Theme 1 IS NOT identified AND/ OR  (b) DOES NOT contain sufficient ideas under it, as a result of the assessment findings
	

|_|

	49. Theme 2
(a) Theme 2 IS NOT identified AND/ OR  (b) DOES NOT contain sufficient ideas under it, as a result of the assessment findings
	

|_|

	50. Theme 3
(a) Theme 3 IS NOT identified AND/ OR  (b) DOES NOT contain sufficient ideas under it, as a result of the assessment findings
	

|_|

	Support Identified              as a Need
	Employer and Natural Supports to Promote Fading/ Independence
	IF NEED IS IDENTIFIED:
Summary DOES NOT include information specified within this section on the Vocational Profile Guidance document

See Vocational Profile Guidance document for additional details


	|_|
	51. Initial Training for Employer and Colleagues
	|_|

	|_|
	52. Permanent Prompts

	|_|

	|_|
	53. Assistive Technology

	|_|

	|_|
	54. Individualized Resources Developed
	|_|

	|_|
	55. Other
	|_|

	56. Name, Signature, Role, and Date of Individuals who have reviewed the Vocational Profile
List of names and signatures DOT NOT appear to be accurate, based on the participant’s team and services

	


|_|

	COMMENTS:




	
	TOTAL Score
/ 100

	Final Decision
	[bookmark: Check3]|_| The 80% mastery threshold has been achieved on the VP. A final certificate can be accessed via MyODP.

|_| The 80 % mastery threshold has NOT been achieved on the VP. Revisions are needed to the VP before a final certificate is issued. Please see MyODP for additional details.

	Recommended Resource for Support
	|_| Admin Notice: Completing a Voc Profile
|_| Admin Notice: Employment Services
|_| Admin Notice: Submitting and Entering a Voc Profile 
|_| Career Planning Service Infographic
|_| Vocational Profile Example
|_| Vocational Profile Guidance



2

