Adult Autism Waiver (AAW) OVR Referrals
When and how should I make a referral to the Office of Vocational Rehabilitation (OVR)?

Prior to adding Supported Employment or Career Planning services to an individual’s ISP, the Supports Coordinator must refer the individual to OVR unless there is documentation of one of the following: 
· The individual is competitively employed and solely needs the Intensive Job Coaching or Extended Employment Supports component of Supported Employment to maintain the individual’s current job. 
· The individual is competitively employed and is seeking Career Planning services to find a new job. If the individual is seeking to advance in his or her job, the individual must be referred to OVR. 
· OVR has previously determined that the individual was ineligible for OVR services. There is no time limit on how long ago OVR made the determination that the individual was ineligible for OVR services. 
· The individual has a previously closed case from OVR, except if the case was closed for one of the reasons noted below or OVR has stopped providing services to the individual because the individual has reached job stability or maximum level of job stability as defined in OVR policy. There is no time limit on how long ago OVR closed the case. CASE CLOSURE EXCLUSIONS

[bookmark: _GoBack]Employment-Based Services may be provided under the Adult Autism Waiver if OVR has closed the individual’s case unless the eligibility determination  letter indicates that the case was closed for one of the following reasons: 
· Reason Code 17—Unable to locate or Contact
· Reason Code 18—No longer interested in receiving services or further services
· The individual has been determined ineligible for OVR services based on the individual’s informed choice not to pursue competitive integrated employment 

 ATTENTION:
AAW Career Planning and Supported Employment services may not be provided when a participant refuses to be referred to OVR for services or during the first 120 days of OVR’s eligibility determination process.
REFERRING TO OVR: 
1. Always discuss employment interests and potential—at every monitoring, every annual review, and every other opportunity. Pennsylvania is an employment first state. 
2. As soon as the individual expresses interest in competitive integrated employment, begin a referral to OVR using the “Supports Coordinator’s Checklist for a Referral for OVR Services.”
3. Document in the ISP the date upon which the preapplication checklist was submitted to OVR. Document this information in Functional Information> Educational/Vocational Information> Comments



