
Summary of Documents Provided in your Employment Resource Folder
*Please note that in some instances, there is more than one document listed in the box. If this is the case, both documents are in bold print.*
	Document(s)
	Summary

	The Pennsylvania Work Incentives Planning and Assistance (WIPA) Program brochure and PA Directory of Community Work Incentive Coordinators and The Importance of Employment: Why Work?
	Fear of losing benefits is a common barrier to individuals and families pursuing competitive employment.  Navigating Social Security Disability Insurance (SSDI) and Supplemental Security Income (SSI) can be tricky, and it is important to make sure your participants have the most accurate information when obtaining and retaining competitive employment.
The PA Work Incentive Planning Assistance Program (WIPA) provides assistance to SSI and SSDI beneficiaries who have questions and concerns about returning to work and the effect on their benefits.  You have been provided with both a brochure for participant use and a directory of regional contacts who can assist.
Social Security Beneficiaries also have access to the Ticket to Work program, and there is contact information regarding this program located on the “The Importance of Employment…” document. This document also contains some helpful tips on driving the conversation when talking with individuals about the benefits of working.

	MAWD (Medical Assistance for Workers with Disabilities) brochure
	As Supports Coordinators, you know the importance of the participants you serve staying enrolled in and eligible for Medical Assistance so that they can continue to qualify for the Adult Autism Waiver.  Another barrier that participants face when it comes to pursuing competitive employment is fear of losing services.
Medical Assistance for Workers with Disabilities is a benefit that can be used to keep participants from losing their MA and AAW services, depending on their income.  As long as an individual is employed, he or she can continue receiving MA by paying a premium based on his or her income.  The brochure has information about MAWD and how to apply.  

	Pathways to Employment Tool and 2019 SELN Shorts flier
	The Pathways to Employment Tool was developed through ODP’s collaboration with the State Employment Leadership Network (SELN).  The resource provided in your folder is specific to Pennsylvania’s adult autism programs.
The tool is designed to provide guidance to Supports Coordinators for starting and engaging in conversations with participants and their teams to work towards competitive employment.  Sometimes it can be difficult to start the employment conversation with participants and families due to any number of barriers that can get in the way.  
The great thing about the Pathways to Employment tool is that it can be used at any point in time, whether you’re taking on a new participant or you’re having your 3rd annual ISP meeting.  
Please note that although the “Paths” are numbered, they are not necessarily to be used in that order.  Every step is based on the individual.
There is a Virtual Targeted Training that was done on 2/9/2017 on the Pathways Tool.  The “Pathways to Employment” training can be viewed on MyODP.  Please use the following pathway: TrainingAutism TrainingAdult Autism Programs (AAW/ACAP)  Virtual Targeted Trainings Employment/Vocational – Virtual Targeted Trainings  PathEmp.  
The 2019 SELN Shorts flier provides dates and registration information for helpful “shorts”, examples of approaches that case managers from other states have taken towards the path to employment for the individuals they serve.

	LifeCourse One Page Profile, Star, Employment Trajectory Worksheet and Daily Life & Employment Booklet
	ODP is in support of the Charting the LifeCourse Framework and Principles that were developed as a project of the University of Missouri-Kansas City Institute for Human Development, Missouri’s University Center for Excellence in Developmental Disabilities Education, Research, and Services (UCEDD).   This Framework offers a different way of looking at how to support Individuals and families.  The Bureau of Community Supports and the Bureau of Autism Services both see a benefit to using The Charting the LifeCourse Framework and the LifeCourse tools with participants in our programs.  
There is an Employment Portfolio worksheet available through the LifeCourse Tools that includes a 1-pager, an Employment Integrated Support Star & Trajectory Worksheets. This can be found at https://www.lifecoursetools.com/lifecourse-portfolios/ under the “my LifeCourse Portfolios for Daily Life and Employment” section. These are tools that a family can do by themselves or an SC could support an individual or family in completing.  The worksheet can help with exploring options for employment, supporting someone in reaching their employment goals and developing an employment plan specific to the individual.
The 20-page booklet called “Charting the LifeCourse: Daily Life & Employment Guide” references how to use the tools above for support with employment. It also includes a page with employment resources, however most of these resources are specific to Missouri, where the tool was developed.  Pennsylvania has been exploring the possibility of developing a resource guide that is more specific to Pennsylvania.  The Charting the LifeCourse booklet can be found at http://www.lifecoursetools.com/learning-materials/.  
“Charting the LifeCourse: Experiences and Questions Booklet” has specific questions on pages 6-7 that someone might want to consider when planning for daily life and employment across the life span.  The questions are specific to the stage in life that an individual is currently in.  This can be found at https://www.lifecoursetools.com/planning/.  

	Adult Autism Waiver (AAW) OVR Referrals Infographic and UPDATED Adult Autism Waiver (AAW) OVR Referrals 
	[bookmark: _GoBack]This Service Guidance Document describes when an SC should make a referral to the Office of Vocational Rehabilitation (OVR) for an Adult Autism Waiver participant.  This Infographic is out of date, and will be updated based on Bulletin 00-19-01.  We’ve created a new document to be used until a new Infographic can be developed.  The “When and how should I make a referral to the Office of Vocational Rehabilitation (OVR)” provides updated guidance based on the ODP/OVR Join Bulletin.  

	Bulletin 00-19-01
	This Bulletin was issued on 2/14/2019, and became effective on 2/15/2019.  The subject of this Bulletin is the OVR Referral Process for ODP Employment-Related Services.  This Bulletin makes ODP Bulletin 00-16-02 obsolete.  A copy of this Bulletin can be found on the DHS Website using the pathway ProvidersBulletin Search.  You can also use MyODP Communications and View ODP Bulletins to navigate to the Bulletin on the DHS Website.

	Attachment 5: OVR Timeline
	This timeline provides helpful information as to what individuals can expect when they start the referral process with OVR.  OVR is required by federal law to abide by the timelines found on this graphic.  Any questions or concerns about these timelines can be brought to your local ID/Autism OVR Coordinator, found on the directory in Attachment 4.

	Attachment 6: Supports Coordinator’s Checklist for a Referral for OVR Services
	To streamline the OVR Referral process, use this worksheet to ensure that you’ve completed all the necessary steps for completing an OVR Referral for a participant. This will help you keep track of where the participants you support are in the Timelines found in Attachment 5.

	Best Instructional Practices for Job Coaches… Setting Participants up for Independence in the workplace (Link to Training)
	This is not a hard copy document, but a link to a training given by BAS which talks about the role that a participant’s team plays in transitioning a person to independence in the workplace.  The link and pathway to this training on www.MyODP.org is provided below:
https://www.myodp.org/course/view.php?id=1284
Training>Autism Training>Adult Autism Programs (AAW/ACAP)>Virtual Targeted Trainings>Employment/Vocational-Virtual Targeted Trainings> Inst Prac Job Coaches




